
   
  

 

 

 

 

 

 

 

 

 

 

 

   THE NELSON THOMLINSON SCHOOL 

 

RECORDS MANAGEMENT PROCEDURE:  

PART OF THE GDPR POLICY 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

DATA RECORDS & RETENTION  

This guidance is linked to sections 24 and 25 of the NTS GDPR policy which outlines our procedures for 

data retention and disposal 

The school has adopted guidance issued by the Information & Records Management Society ς School 

Toolkit http://irms.org.uk/page/SchoolsToolkit  

The relevant sections are shared with staff as part of GDPR training. 

All staff should refer to this prior to the secure disposal of any documentation/records.  

Facilities are made available for staff to securely dispose of sensitive records.  

 

DATA DESTRUCTION LOG 

The DPO manages a destruction log on behalf of all data processors within NTS. The log is maintained 

within the GDPRiS tool. 
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