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Introduction: 

We wholeheartedly welcome you to The Nelson Thomlinson School Sixth Form. 

We hope your time with us will be successful and enjoyable. 

This handbook has been put together to help you succeed in the Sixth Form and 

help you understand how everything works. As you settle into the Sixth Form 

there will be a great deal of information to take on board – this handbook 

contains most of what you need to know. We acknowledge that the transition 

from GCSE to A Level can at times be a challenge and we will aim to support you 

as best we can during your time here.  

Staff 

 Mr T. Priddle – Head of Sixth Form 

 Dr E. Lovegrove – Assistant Head of Sixth Form 

 Mrs C. Pearson – Sixth Form Pastoral Assistant 

 There are also 13 Forms – 6 for Year 13, 7 for Year 12 

Co-Head Prefects (2021-2022) 

 Victoria Banks 

 Brodie Coulthard 

 Dan Howe 

 Jacob Northwood 

 Brooke Steel 
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Our core values: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Well-being:  
We want you to 
feel healthy, 
happy and safe. 
Sixth Form should 
be an enjoyable 
experience. 

Endeavour:  
We want you to 
try hard to 
achieve your 
goals, whatever 
they may be. 

Resilience:  
We want you to 
face all challenges 
and setbacks with 
positivity. Set-
backs and 
mistakes help us 
learn.  
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Getting help 

  Academic concerns Well-being concerns 

Step 
1 

• The first thing to do is to see 
if you can solve the problem 
yourself.  

• If you cannot solve your issue 
yourself then don’t worry, 
but move onto step 2. 

• Don’t suffer in silence.  
• Speak to your Form Tutor 

first or any teacher you 
feel comfortable talking 
to. Sometimes an informal 
chat can solve problems 
and make you feel better. 

• If after step 1 you still have 
a well-being concern then 
make sure you do 
something about it and 
move on to step 2.  

Step 
2 

• Speak to the relevant subject 
champion. 

• Ask advice from your Form 
Tutor. 

• Speak to the relevant 
teacher. 

• Attend a drop-in session 
with the school nurse - she 
is brilliant. 

• Speak to Mrs Pearson, Dr 
Lovegrove or Mr Priddle. 

Step 
3 

• If step 2 actions fail to 
address your concern then 
you (or more likely your 
parent/guardian) might raise 
it with the Head of 
Department. 

  

Step 
4 

• If step 3 actions fail, you (or 
your parent/guardian) should 
contact the Head of Sixth 
Form or a member of SMT. 

 

Safeguarding concerns 

If you, or someone you know, is at risk of harm then speak to a member of staff 
immediately.  
 
The person in charge of safeguarding (the Designated Safeguarding Lead) is 
Mrs Banks. 
The Deputy DSL is Mrs Foster.  
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How can we help you to maintain your well-being, be resilient and keep 

endeavouring to achieve your goals? 

Your teachers 

Your teachers are very good professionals. NTS has an extremely well-qualified 

staff who are expert in teaching the Sixth Form curriculum. They also really care 

about your education. So… 

 Trust that your teachers know what they are doing. They will teach you in 

a way that they know works, so go with it and do your part. 

 Make the most of lessons, feedback, guidance and advice. 

 If you “don’t get” something in a lesson ask for help. Don’t keep quiet and 

ignore it.  

Your Form Tutor 

Your Form Tutor will be your guide, your mentor and the first port of call if you 

have any well-being concerns.  The Form Tutor role is pretty special at Sixth Form 

and it is a bit different to Year 7-11. Your Form will be smaller than you are 

probably used to and you will talk to your Form Tutor a lot more often.  

Supported Independence 

The Supported Independence programme is a vital tool in helping you to have 

endeavour, resilience and good well-being. Four times a year, you will reflect on 

a number of criteria: how you are, how you are doing in your studies and what 

steps you need to take to improve. It may reinforce that all is well, or it may 

highlight some concerns. Whether your reflections paint a positive or negative 

picture doesn’t matter. What matters is that you know where you are, so that 

you can do something about it if there is a problem. Being a good Sixth-Form 

student does not happen overnight, it is a skill you need to learn. At the heart of 

that skill is honest reflection and positive action; at NTS we say “get your 

changes in early”. The reality is that you will face challenges and you will feel 

some pressure. However, some pressure is healthy and it only becomes stress 

when you feel you are not in control or not able to overcome it. This programme 

will help you avoid that, so please make the most of it. 
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Sixth Form Learning Agreement: 

The Sixth Form Learning agreement is a contract between the school and 

student. It sets out clearly what students can expect from their teachers and the 

school and in return what the school expects from all members of the Sixth 

Form. We expect all students in the Sixth Form to achieve at least AtL 3.5 (more 

about AtL’s later) and maintain no less than 96% attendance at all lessons. 

If students do not adhere to the Learning Agreement, a process of intervention 

will be put in place. If students do not respond to this intervention, they may be 

asked to leave the Sixth Form.   

Registration, Punctuality and Attendance: 

All students are expected to register punctually with their Form Tutor once a day 

– registration is compulsory even if you have a study period straight after. 

Morning registration is at 8.50am. The only exception to this is for students 

involved in work placements. If you know you are going to be absent (e.g. 

hospital appointment, driving test) please bring in a written note signed by a 

parent/guardian, for your Tutor.  

If you are absent from school for any reason, a parent or guardian should phone 

the school (016973 42160) and ask for the Sixth-Form Office, who will record the 

absence.  

Sixth Form students should not make dental or doctors’ appointments during 

lesson time. This also applies to driving and music lessons.  

Your time in Sixth Form is very short and any absence will have an impact on 

your studies and possible success. Taking family holidays during term time in the 

Sixth Form should be avoided at all costs. Where this is unavoidable, your parent 

or guardian must make a written request to the Headmaster.  

If your attendance falls below 96% the following protocol will be followed: 

 If there are no extenuating circumstances to explain the absence the 

student will be seen by Mr Priddle or Dr Lovegrove and given a set period 

of time in which to improve. A letter will also be sent home to parents 

explaining that this is happening.  
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 If no improvement is seen, a parental meeting will take place followed by 

a further period of support. You may also be placed on an attendance 

report.  

 If you do not respond to this support then we may, regretfully, have to 

reconsider your place in Sixth Form. 

Signing in / out: 

If you are late to school, you must sign in at reception otherwise you will be 

marked as absent. 

If you have an unsupervised study period lesson 3, then you may sign out at the 

Sixth Form main entrance for lunch from 12.00pm onwards. If you have an 

unsupervised study period lesson 5 then you may sign out at Main Reception to 

go home at 2.30pm.  

Study Periods, Supervised Study and Monitored Study: 
Supervised study takes place in the Library and is a time of silent, individual work 
without distractions (including phones!). You will have three of these periods on 
your timetable. They are, as the name suggests, supervised by a member of staff 
and are a useful opportunity to get on with important work. In addition you will 
have some periods of monitored study, which takes place in a classroom 
supervised by a member of staff. Both supervised study and monitored study 
are compulsory elements.  
You will also have unsupervised study periods (usually five). These are for study 
and should be used productively as part of your independent study and learning. 
You can work on the Library Balcony, in the N-Rooms, in the Common Room, on 
the Mezzanine or in departmental areas by agreement with a member of staff.  

 

 

 

 

 

 

 

The Mezzanine is a 

designated ‘SILENT 

STUDY AREA’ 

Please keep ALL study 

spaces and the 

Common Room clean 

and tidy. 
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Lunch Arrangements: 

All students are welcome to eat in the dining hall. When the weather is 

particularly bad the canteen will open to Sixth Form students at 12.15pm in 

order to accommodate additional customers who may otherwise have gone into 

Wigton. Sixth Form students may also enter tuck at 11am if they have 

unsupervised study Period 2. 

One of the privileges of being a Sixth Form student is that you may wish to go 

into Wigton at lunchtime. All students need to sign out.  Food and drink can be 

consumed in the Common Room and N-Room areas only, NOT on the 

Mezzanine. Please use the rubbish bins provided. 

Fire Drill: 

If you hear the fire alarm you must make your way to the assembly point (on the 

MUGA near the bus bay) where a register will be taken. All members of the 

school are expected to do this in complete silence! That means Sixth Form too, 

so be prepared for a consequence if you talk. Staff, other than those doing 

duties, are supposed to be quiet too, so we are all in the same boat. 

Cars: 

Those students who drive to school can request a parking permit from Mrs 

Pearson for use of the multi-purpose hall car park only (behind the Peter Ireland 

Building).  

Instrumental Lessons: 

Students are expected to arrange these with their instrumental teacher during 

study period or before / after school. It is not permitted to miss timetabled 

lessons to attend an instrumental lesson. You can also store your instrument in 

the music room (MU1) and you may also use the practice rooms when available 

throughout the day.  

 

 

Behaviour: 
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As members of the Sixth Form, you are now senior members of the school; in 

fact some lower school pupils may call you ‘sir’ or ‘miss’! We therefore expect 

our students to be mature, courteous, helpful, industrious, honest and 

respectful to the school.  

Dress Code: 

 The Sixth Form Dress Code is a reflection of the importance we attach to 

setting and maintaining high standards. It is also a way in which we treat 

you as young adults who have greater freedom.  

 As senior members of the school it is important that both your dress and 

conduct set an appropriate tone for the younger students. Moreover, in 

joining the Sixth Form you have chosen to pursue academic and 

vocational qualifications for your future. This is not a casual endeavour 

and your dress will reflect that.  

 Your dress should be business-like and tidy.  

The following will not be accepted:  

Boys Girls Both 

 Smart tailored/suit 
trousers with a 
shirt and tie must 
be worn. Smart 
jackets/suit jackets 
may also be worn. 
 

 Shoes must be 
black or brown and 
not trainers. 

 

 A smart jumper, 
plain without 
patterns/logos (V 
or round neck) may 
be worn. 

 

 A dress, a suit or smart tailored 
skirt/trousers must be worn. The 
dress/skirt should be of a style and 
length appropriate in a professional 
environment. Tops should also 
follow the same rules. Tops should 
not show excessive cleavage or mid-
riff. We reserve the right to decide 
what is and is not appropriate. We 
would advise students to err on the 
side of caution in this regard. 
 

 Smart jackets/suit jackets may also 
be worn. 

 

 Shoes should be smart and low 
heeled. 
 

 A smart jumper/cardigan, plain 
without pattern/logos (V or round 
neck) may be worn. 

 

 ID badges should be 
visible at all times. 
 

 Coats may be 

worn at any time 

but not in lessons. 

A hoodie is not a 

coat. 
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• Denim trousers or jackets  

• Cord, jean-style trousers  

• Combat/canvas trousers  

• Trousers with patch pockets  

• Leggings  

• Hooded tops  

• Sweatshirts  

• Jogging pants  

• Tracksuit tops or bottoms  

• ‘Flip flops’  

• Canvas shoes  

• Miniskirts  

• Trainers  

• Sleeveless or ‘spaghetti’ strap tops  

• Tops with prominent advertising logos or slogans  

 

 

 

ID Badges 

Because you do not wear a formal uniform, it is vital that you wear your ID badge 

at all times whilst in school. These will be issued in September.  

 

  



~ 11 ~ 
 

Enrichment: 

All students in Year 12 are expected to complete 30 hours of enrichment in 

addition to their academic studies. This enrichment falls into two categories: 

self-improvement and helping others. 15 hours of this enrichment time should 

be spent improving yourself, for example, undertaking unpaid work experience. 

The other 15 hours should be spent helping others, for example, you could 

volunteer for Paired Reading, help out at a local charity or club. Your tutor will 

provide you with more information and a folder to record the activities you get 

involved in.  

                      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The House System: 

All Year 12 students will be assigned as a member of a House (Kestrel, Merlin, 

Osprey or Peregrine). As part of your Enrichment, you will be expected to 

organise or help out with House activities over the course of Year 12. 
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Lessons, homework, consolidation and revision 

Most students in Year 12 follow 3 A Level courses. For each subject you can 

expect to receive 5 hours of teacher contact time (lessons) totalling 15 hours for 

your 3 subjects. The remaining 10 hours of study time (5 hours of which will be 

supervised) should be used productively in one of the Sixth Form study areas. 

 

To succeed on your courses you will need to: 

 Complete all work according to the deadline given. 

 Plan ahead – use your planner! 

 Organise your time and use your study periods effectively. 

 You should complete about 12 hours of consolidation and homework per 

week (4 hours per subject).  

 Deal with difficulties as they arise. You should talk to your subject 

teachers if you are finding the work hard.  

 Keep on top of your work by setting yourself lots of short term targets.  

 The most successful students keep a diary to help them plan their week 

ahead. 

 Avoid taking on too much part-time work as this too can have a 

detrimental effect on your studies.  

 Celebrate success – reward yourself for good work.  

 

“There are no secrets to success. It is the result of preparation, hard work and 

learning from failure” Colin Powell (Retired US General / Secretary of State) 

 

 

 

“Action is the foundational key to all success”  

Pablo Picasso (Artist) 
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Reports, AtLs & Progress Reviews: 

All members of the Sixth Form will receive a formal written report from their 

subject teachers and Form Tutor. In addition, each student will receive a 

progress review during the year. We also have system of AtL grades (Attitude to 

Learning) in the school and the Sixth Form is no exception. As part of the 

Learning Agreement, you will be expected to achieve at least AtL grade 3.5 in all 

subject areas. If you do not do this the following protocol will be implemented: 

 Discussion with Form Tutor. 

 Formal meeting with Mr Priddle or Dr Lovegrove (at which point a letter 

will be sent home to parents expressing the nature of our concerns). 

 The intervention and support will be tailored to the individual student’s 

needs.  

 If students fail to respond to the intervention and support provided by the 

Sixth Form team you will attend a formal meeting with a member of the 

school’s Senior Management Team (SMT). As a last resort, you may be 

asked to leave the Sixth Form.  

(Attitude to Learning descriptors can be found in your planner) 

 

Parents’ Evenings / Information Evenings: 

In October / November there will be Parents’ Evenings for Year 12 and Year 13 

students. This enables parents and students to have a productive conversation 

with all subject teachers and, if necessary, the Head of Sixth Form and the 

Assistant Head of Sixth Form.  

The school’s Careers, Advice and Guidance counsellor will also be present at 

these. 

Parents of Year 12 students will also be invited to attend a Higher Education and 

post-Sixth Form evening in July where information will be given regarding 

applying to university and other options after Sixth Form.  
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Advice and Guidance: 

We have a designated Careers Advisor in school. An appointment can be booked 

via in the Sixth-Form Office or via your Form Tutor.   

Your Progress: 

You will be monitored and supported in several ways: 

 You will be given target grades in all subjects based on your performance 

at GCSE. These will be reviewed with you on a regular basis.  

 There will also be a six week review where teachers will provide feedback 

to you and your Form Tutor regarding your progress so far.  

 The Supported Independence programme will help you reflect on where 

you are and what you need to do. 

 Your Form Tutor will have a one-to-one discussion with you every term to 

discuss your learning and well-being.  

 You will receive AtL grades and progress reviews at various points during 

the year and also a written report.  

 If there is a cause for concern, you will be asked to attend a meeting with 

either Mr Priddle or Dr Lovegrove.  

Progression from Sixth Form / UCAS: 

All students will be supported in their goals and we will help you in applying for 

employment, apprenticeships, college or university after the Sixth Form. Every 

student will receive a high quality UCAS / employment reference or Leavers’ 

Certificate provided by the Head of Sixth Form and we will offer you lots of 

advice and guidance about your options during the course of the year. 
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Events: 

Every year, the Sixth Form organise and take part in a Charity Challenge in aid of 

Comic Relief or Sport Relief. This takes place in March and over the past ten 

years, the Sixth Form has raised well in excess of £27,000.  

There are also a number of other formal school events Sixth Form students may 

be involved in including the annual Prize Ceremony, Founders’ Day, 

Remembrance Day and the school Carol Service.  
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Advice from past Sixth Form students:  

In a questionnaire, Year 12 students were asked “What advice would you give to students 

about to start Year 12 in September?” These are just some of the responses: 

Make revision notes from the start of Year 12. 

Be prepared to work hard. 

Try to keep up to date and if you don’t understand something, ask. 

You will have to work harder than GCSEs and study periods are not ‘frees’. 

Keep on top of your work. 

Be organised with your notes and go over your work regularly. 

Stick at it. 

Use ring binder folders and keep them organised. 

Revise throughout the year, not just before exams. 

Use study periods wisely. 

Don’t leave work until the last minute. 

Be prepared to work independently at home and between lessons. 

Make sure you meet deadlines e.g. coursework. 

It’s really important to catch up on any work missed. 

Manage your time well. 

Start working right away, there is so much more to learn at AS Level than you initially realise. 

Finally…. 

We are delighted that you have chosen to come to the Nelson Thomlinson School Sixth 

Form. We hope you are happy here, enjoy yourself and achieve outstanding success while 

making a positive contribution to the life of the school.  

 

“It’s never too late to be who you might have been” George Eliot (Author) 
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Action Planning 

Use this space to write down notes, actions, concerns, questions. 

> 

 

 

> 

 

 

> 

 

 

> 

 

 

> 

 

 

> 

 

 

> 

 

 


