
Teaching Assistant (Science) Duties 

The post is a PCD 5 role, the details of which are attached.  

The information below gives a little more information about the nature of the role. This is not an 

exhaustive list but simply provides an indication of some typical duties. 

 

Introduction 

The Teaching Assistant (Science) role is a combination of directed time with pupils and 

administrative duties. Time working directly with pupils will be the primary focus, with some 

administrative duties to be carried out at other times. The administrative demands will vary 

throughout the year and some (such as helping the Head of Department to prepare cover work for 

absent colleagues) may need to be prioritised at short notice; there is, therefore, a need to be 

flexible. 

 

Supporting Pupils 

• Supporting specific pupils with an EHCP. 

• Being vigilant in lessons and providing support to any pupil when a need is identified. 

• Helping with the distribution of materials and the performing of practical activities. 

• Helping to intervene (under the direction of the class teacher) when assessments have indicated 

specific weaknesses in areas of knowledge. 

• Working with small groups of pupils, either within the lesson or in another room, using materials 

provided by the class teacher. This could be to support weaker pupils or to provide extension 

work for more able students.  

• Supervising the class whilst the class teacher provides small group support (the teacher will 

remain in the room).  

• Acting as a reader / scribe in assessments. 

• Supervising pupils who have missed assessments. 

 

Administration 

• Organising the printing, collation and distribution of assessment materials. 

• Registering pupils with online learning sites, including “ntslearnonline.com” and helping to 

schedule assessments. 

• Helping prepare cover materials for absent staff. 

• Recording detentions and sending letters to parents. 

• Downloading / uploading assessment data. 

• Helping create teaching resources. 

 

  

 


